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Key Contacts for Safeguarding and Child Protection 

Headteacher: Mrs A Wainwright 

Contact email: head@stannesrc.oldham.sch.uk 

Telephone 0161 770 5401 

Designated safeguarding lead: Mrs A Wainwright 

Deputy safeguarding lead: Mrs B Jones/Mrs L Holt 

Contact email: bernie.jones@stannesrc.oldham.sch.uk 

Telephone: 0161 770 5401 

Safeguarding Governor: Sister Philomena McClusky MBE 

Contact email: philomenafmsj@hotmail.co.uk 

Telephone: 0736067631 

Safeguarding Lead for Schools & Educational Establishments: David Devane 

Contact email: David.devane@oldham.gov.uk 

Telephone: 0161 770 8868 

Local Authority Designated Officer (LADO): Colette Morris  

Contact email: LADO@oldham.gov.uk 

Telephone: 0161 770 8870 

Multi-agency Safeguarding Hub: MASH 

Contact email: child.mash@oldham.gov.uk 

Telephone: 0161 770 7777 (out of hours: 0161 770 6936) 

Early Help 

Contact email: EarlyHelp.team@oldham.gov.uk 

Telephone: 0161 770 6672 

Oldham Prevent: MASH Team  

Contact email: child.mash@oldham.gov.uk 

Telephone: 0161 770 7777 

Oldham Virtual Head:  Jennie Davies  

Contact email: jennie.davies @oldham.gov.uk 

 

Statement of Intent 
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At St. Anne’s, we believe that the protection of our children is an integral part of the ethos of 
the school. We seek to create an atmosphere in which children are recognised as unique 
and precious children of God. We seek to create a culture of openness and security where 
children are confident to talk to adults and are confident that they will be listened to.  

The school will follow the procedures as laid down by the Oldham Safeguarding Children 
Partnership, will respect issues of confidentiality and will give priority to working together with 
other agencies to protect children in our care particularly those, who have been identified as 
being at risk of child abuse. 

Safeguarding and promoting the welfare of children is everyone’s responsibility who works or 
volunteers at St Anne’s RC Primary. Consequently, everyone who comes into contact with 
our children has a role to play in safeguarding and child protection. In doing so, all staff and 
volunteers should make sure their approach is child-centred. This means that they should 
consider what is in the best interests of the child. 

We recognise that because of the day to day contact with children, staff and volunteers are 
well placed to observe signs of harm, abuse, neglect, victimisation and/ or exploitation. St 
Anne’s RC Primary will therefore ensure arrangements are in place to safeguard and 
promote the welfare of children by: 

 Providing a safe environment where all children feel safe and secure, 
 All children can approach any member of staff if they have a worry, The Child’s Voice 

being paramount 
 Teaching students to keep themselves safe from all forms of abuse 
 Provide opportunities for effective, ongoing training and development for all staff 

 Proactive referrals to other agencies to address safeguarding concerns 

 

The Role of the Head Teacher and Governors 

The Head Teacher and the Governors will seek to fully support the role and responsibilities 

of the designated persons for child protection through ensuring that: 

 Staff are aware of the designated persons, the procedures and have their full 
support. 

 Inter-agency procedures are known and followed.  
 Time is available for training.  
 Time and adequate resources are available for the designated teacher to carry out 

their roles and responsibilities. 
 An annual report to governors is provided which details the training undertaken 

during the year and monitors and reviews the school policy and in-school 
procedures. 

 The appointed child protection governor is aware of the procedures and practices of 
the school and is able to challenge and support the school in ensuring good practice 

 Key Governors and Staff have attended Safer Recruitment Training 

 

The Role and Responsibilities of the Designated Persons (DSL) 



 
 

 

The Designated Child Protection Officer for the school is Mrs Amy Wainwright who will be 
the first point of reference for any issues to do with child protection.  In her absence, staff 

should report to a member of the Senior Leadership Team. 

 Alternatively, concerns and advice can be sought from Mrs.Jones (Deputy Headteacher/ 
Deputy designated safeguarding lead) and Mrs. Holt (Pastoral Lead/ Deputy designated 

safeguarding lead) 

The designated person is not expected to be an expert. Once the school has reported 

concerns it is for the police and social services to carry out necessary investigations. 

In this school the designated persons endeavour to: 

 Co-ordinate action in cases of child abuse both within the school and with outside 
agencies. 

 Act as consultant for school staff and outside agencies about particular children. 
 Ensure that appropriate staff within school has sufficient knowledge about the child at 

risk to protect him/her. 
 Keep information about those pupils on a Child Protection plan. 
 Pass on information to the receiving designated person when the child changes 

school. 
 Liaise with other agencies of the OSCP, Oldham Safeguarding Children Partnership 
 Arrange ongoing whole school awareness, raising staff development (including 

support staff), with regard to child protection. 
 To attend training provided by the OSCP and designated persons network meeting. 
 Staff to be made aware of LADO contact details for any concerns raised that cannot 

be dealt with directly by the DSL/DDSL. 

 

See Designated Safeguarding person Job description (See appendix 1)  

Recording, Storing and Sharing Information 

All confidential information relating to pupils is stored on Child Protection Online Monitoring 
system ( CPOMS). Any other electronic information is kept on a shared Google Drive 
briefcase. This is password protected  and encrypted and can only be accessed by the 
designated Child Protection Officer, Mrs Wainwright, Deputy Mrs Jones and the pastoral 
lead Mrs. Holt. The designated person reserves the right to confidentiality of any pupil. 
Relevant information will be shared on a need to know basis with appropriate staff. Prior to 
the online systems any confidential records are kept in a locked drawer ( see Confidentiality 

Policy). St Anne’s RC is GDPR Compliant. 

When a pupil, who is subject to a child protection plan, transfers to another school contact 
will be made, either by telephone or in a meeting, with the designated person from the 
receiving school, ensuring that all relevant information is transferred by use of a summary 
report. Where the child has a child protection plan the child’s social worker will be informed.  

All children’s records on transfer to St. Anne’s will be passed on to the designated person.   
Class teachers are aware of any child who is currently accessing support from external 
agencies via CPOMS. CPOMS also identifies children who have previously received 



 
 

support. They are aware that any sensitive information concerning these children should be 

reported to the designated person. 

On the disclosure of an incident, or in the event of a teacher having emerging concerns, the 
member of staff will seek advice from the DSL or Safeguarding team and record on CPOMs. 
A chronology will be started showing the date, the action taken and the lead person/agency. 
Any member of staff that this effects will be informed via CPOMs.This log will be continued 
and monitored as further concerns arise. This enables good communication in the case of 
different members of staff receiving information at different times. 

At St. Anne’s, we are proactive in developing effective links with relevant agencies and are 
committed to taking an active role in multi-agency meetings. Key staff attend all core group 
meetings, TAC meetings, CIN Meetings, child protection conferences, reviews and Early 
Help meetings. All confidential documents from Oldham Services are sent via Egress email 
system. 

Early Help 

School has a procedure for the early identification of concerns about a child’s welfare, in an 
attempt to avoid reaching threshold of Children’s Social Care. These concerns are shared 
with parents who are offered the earliest possible help this may be an Early Help 
Assessment. School complete the assessment with the family and transfer the information to 

the Early Help Team. 

The designated person will continue to work closely with the parents, Early Help Team, Key 

Worker and other significant professionals. 

If a member of staff has concerns about a child or a child has disclosed abuse: 

Staff will follow the guidance given for individuals at Appendix 2, and the school will then 

follow the in-school protection procedures, as shown at Appendix 3. 

.The Role and Responsibilities of every member of staff will be to: 

 know who the designated teacher is; 
 know and follow the in-school procedures; 
 ensure new guidance including KCSIE September 2021 (Part 1) is read and signed 

when disseminated to whole school; 
 Staff should be aware of key policies including safeguarding and Child Protection, 

behaviour and Prevent ; 
 Staff have training annually with up to date KCSIE; 
 Staff to have external Safeguarding training  
 Staff are aware safeguarding is EVERYONES responsibility; 
 All staff should be able to identify children who may benefit from early help 
 understand the role of the designated teacher; 
 attend any in-school meetings when appropriate; 
 monitor any vulnerable child, who is in their local authority care, or on a child 

protection plan, child in need plan or under the Early Help Offer  
 have a general awareness of the possible indicators of abuse; and  
 keep confidential any sensitive information which has been shared with them 

 Staff ALWAYS VIGILANT. 



 
 

Working together to Safeguard Children Statutory Guidance 

 

https://www.gov.uk/government/publications/working-together-to-safeguard-children-

-2  

Keeping Children Safe in Education Statutory Guidance 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 

 

Information for Parents/Guardians 

Any referrals being made will be discussed with parents/carers, unless it is a sexual or 
Fabricated Illness abuse allegation. The school upholds the policy laid out by the LEA 

guidelines. 

http://www.oldham.gov.uk/lscb/ 

 

Mental Health 

In accordance with KCSIE 2021 all staff should be aware that mental health problems can, in 
some cases, be an indicator that a child has suffered or is a risk of suffering abuse, neglect 
or exploitation. Any staff who have concerns on any child who maybe suffering from Mental 
Health should seek advice from DSL and report on CPOMS but only trained professionals 
should diagnose a mental health issue. For more information: 

https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2  

 See St Anne’s EHWB policy. 

 

Children Looked After (CLA) and Previously Looked After Children (PCLA) 

All staff should have awareness of issues around safeguarding looked after children. 
Designated Safeguarding Lead should ensure that staff have the skills, knowledge and 

understanding necessary to keep looked after children safe. 

Staff need to be aware of the legal status of a looked after child’s care arrangements. In 
particular, they should ensure that appropriate staff have the information they need in 
relation to a child’s looked after legal status (whether they are looked after under voluntary 
arrangements with consent of parents or on an interim or full care order) and contact 
arrangements with birth parents or those with parental responsibility. They should also have 
information about the child’s care arrangements and the levels of authority delegated to the 
carer by the authority looking after him/her. The designated safeguarding lead should have 
details of the child’s social worker and the name of the virtual school head in the authority 
that looks after the child. 

The Designated Safeguarding Lead must appoint a designated teacher to promote the 
educational achievement of children who are looked after and to ensure that this person has 

appropriate training. (Miss Comer  - c.comer@stannesrc.oldham.sch.uk)  

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
http://www.oldham.gov.uk/lscb/
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
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School have their own Children Looked After Policy which is supported by the Local 

Authority Policy on Children Looked After and updated annually. 

DFE guidance: https://www.gov.uk/government/publications/promoting-the-education-of-

looked-after-children 

DFE Designated Teacher for CLA: https://www.gov.uk/government/publications/designated-
teacher-for-looked-after-children  

 

Preventive Work in School 

The school will make use of resources available in the authority to encourage the culture of 
listening to children and taking account of their wishes and feelings amongst all staff and in 

any measure the school may put in place to protect them. 

The PSHE curriculum, E-Safety and SRE Policy curriculum will be examined to identify any 
areas in which direct teaching might be appropriate to support children in protecting 
themselves and in recognising the need to protect others. 

 

So- called ‘Honour’ based abuse –Female Genital Mutilation  

In October 2015 schools and teachers were give a new statutory duty in safeguarding and 
child protection concerning pupils who might be at risk of female genital mutilation or who 
have been victims of FGM.  Female Genital Mutilation is illegal in the UK and in Law it is 

treated as a form of child abuse. 

Our objective are to: keep all pupils safe and to protect them from harm, in line with the 
school’s existing policies and procedures for child protection and safeguarding. To meet the 
Mandatory Reporting Duty Section 5B of the Female Genital Mutilation Act 2003 (as inserted 
by section 74 of the Serious Crime Act 2015) which places a statutory duty upon schools 
and teachers, to report to the police (through disclosure not physical examination)  and other 
appropriate authorities where they discover that FGM appears to have been carried out on a 

girl under 18 or that a pupil is at risk of being a victim of this illegal act.  

https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-

mutilation-procedural-information 

It is essential that staff are aware of FGM practices and the need to look for signs, symptoms 
and other indicators of FGM. 

The following is a useful summary for reporting: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf  

Multi-agency statutory guidance on female genital mutilation can be found here: 

https://www.gov.uk/government/collections/female-genital-mutilation 

FGM Helpline 

Email: fgmhelp@nspcc.org.uk  

https://www.gov.uk/government/publications/promoting-the-education-of-looked-after-children
https://www.gov.uk/government/publications/promoting-the-education-of-looked-after-children
https://www.gov.uk/government/publications/designated-teacher-for-looked-after-children
https://www.gov.uk/government/publications/designated-teacher-for-looked-after-children
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
https://www.gov.uk/government/publications/mandatory-reporting-of-female-genital-mutilation-procedural-information
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/496415/6_1639_HO_SP_FGM_mandatory_reporting_Fact_sheet_Web.pdf
https://www.gov.uk/government/collections/female-genital-mutilation
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Telephone: 0800 028 3550 

If you know someone in immediate danger 

Contact the police if you think that a girl or young woman is in immediate danger of FGM. 
You should also contact the Foreign and Commonwealth Office if she’s already been taken 

abroad. 

Foreign and Commonwealth Office 

Telephone: 020 7008 1500 

From overseas: +44 (0)20 7008 1500 

 

So- called ‘Honour’ based abuse - Forced Marriage 

This is an entirely separate issue from arranged marriage. It is a human rights abuse. 

A signal of FM is the removal of the students from school and lengthy absence which is often 
unexplained. Other indicators may be detected by changes in behaviours. Whistleblowing 
may come from younger siblings. 

Any member of staff with any concerns should report this immediately to the Designated 
Safeguarding Lead who should raise the concern with the Local Police Safeguarding Unit, 

you should never attempt to intervene directly or through a third party.  

MASH Team 

Email: child.mash@oldham.gov.uk  

Telephone: 0161 770 7777 

 

https://www.gov.uk/guidance/forced-marriage 

Telephone: +44 (0) 20 7008 0151 

Email: fmu@fco.gov.uk  

 

Additional information can be found by following the links below: 

https://www.cps.gov.uk/publication/honour-based-violence-and-forced-marriage  

http://greatermanchesterscb.proceduresonline.com/chapters/p_force_marriage.html 

More information can be found at Oldham’s safeguarding children’s partnership: 

https://www.olscb.org/  

 

Child Criminal Exploitation  

https://www.gov.uk/guidance/forced-marriage
mailto:fmu@fco.gov.uk
https://www.cps.gov.uk/publication/honour-based-violence-and-forced-marriage
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CCE is where an individual or group takes advantage of an imbalance of power to coerce, 
control, manipulate or deceive a child into criminal activity such as transporting drugs or 

money through county lines, working in cannabis factories, vehicle theft and shoplifting.  

Some of the indicators can be: 

 Children having older boyfriends or girlfriends 

 Children having unexplained gifts 

 Children who goes missing for periods of time or come home late 

 Children who regularly miss education  

 Children carrying weapons 

 Children who suffer from changes in emotional wellbeing 

For more information, see Oldham Children Safeguarding Partnership: 
https://www.olscb.org/professionals/esafety/  

 

Child Sexual Exploitation 

CSE is a form of child sexual abuse. Sexual abuse may involve physical contact, including 
assault by penetration (for example, rape or oral sex) or non-penetrative acts such as 
masturbation, kissing, rubbing, and touching outside clothing. It may include non-contact 
activities, such as involving children in the production of sexual images, forcing children to 
look at sexual images or watch sexual activities, encouraging children to behave in sexually 

inappropriate ways or grooming a child in preparation for abuse including via the internet.  

Child sexual exploitation (CSE) involves exploitative situations, contexts and relationships 
where young people receive something (for example food, accommodation, drugs, alcohol, 
gifts, money or in some cases simply affection) as a result of engaging in sexual activities. 
Sexual exploitation can take many forms ranging from the seemingly ‘consensual’ 
relationship where underage sexual activity is exchanged for affection or gifts, to serious 
organised crime by gangs and groups. What marks out exploitation is an imbalance of power 
in the relationship. Children can be exploited by males, females as individuals or in a group 
they may also be exploited by other children who themselves may have been exploited 
themselves- where this is the case it is important to recognise the children perpetrator is also 
a victim. The perpetrator always holds some kind of power over the victim which increases 
as the exploitative relationship develops. Other factors that make a child more vulnerable 

are: SEND, LGBTQ+, disadvantaged children. 

See website for spotting the signs of CSE: https://www.barnardos.org.uk/what-we-

do/protecting-children/cse  

 

Serious violence 

Keeping Children Safe in Education 2021 states that indicators that may signal that children 
are at risk from, or are involved with, serious violent crime. These include: 

Unexplained gifts or new possessions - these can indicate that children have been 

approached by or involved with individuals associated with criminal networks or gangs 

https://www.olscb.org/professionals/esafety/
https://www.barnardos.org.uk/what-we-do/protecting-children/cse
https://www.barnardos.org.uk/what-we-do/protecting-children/cse


 
 

Increased absence from school 

Change in friendship or relationships with others or groups 

Significant decline in performance 

Signs of self-harm or significant change in wellbeing 

Signs of assault or unexplained injuries 

Staff are aware of the associated risks and understand the measures in place to manage 

them. 

More guidance can be found at: https://www.gov.uk/government/publications/advice-to-

schools-and-colleges-on-gangs-and-youth-violence  

County lines is a term used to describe and organised criminal networks involving exporting 

illegal drugs. For more information see: 
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-

adults-county-lines  

 

Children Missing Education 

At St Anne’s RC Primary we believe all students, regardless of their circumstances or 
background are entitled to a full time education which is suitable to their age, ability, aptitude 
and any special educational needs. Early intervention is necessary to identify any underlying 
safeguarding risk which may include: mental health; risk of substance abuse; risk of 

travelling to conflict zones; risk of FGM and risk of forced marriage  

Pupil absence will be followed up on a daily basis as a matter of priority.  Every child who 
has a continuous period of absence of three days or more will be required to provide proof of 
absence; home visits will also be undertaken.  

School will follow the Education Attendance Service process when a child has been absent 
for three or more days without reason, contact will initially be via telephone, followed by a 
home visit and a letter.  If after 10 school days no contact has been made, school will 
complete the Child Missing Education (CME) form and forward the schools investigation to 

the Local Authority, who will then follow their procedures.  

After a period of 20 days and on completion of all safeguarding checks, a child will be 

removed from school roll. 

See Attendance Policy 

School follow Department for Education Statutory guidance, which can be found on the link 

below: 

https://www.gov.uk/government/publications/children-missing-education 

 

Prevent- Radicalisation/ Extremism 

The following definitions are from KCSIE 2021 

https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/children-missing-education


 
 

• Extremism: is the vocal or active opposition to our fundamental values, including 

democracy, the rule of law, individual liberty and the mutual respect and tolerance of 
different faiths and beliefs. This also includes calling for the death of members of the armed 
forces.  

• Radicalisation: refers to the process by which a person comes to support terrorism and 

extremist ideologies associated with terrorist groups.  

• Terrorism: is an action that endangers or causes serious violence to a person/people; 

causes serious damage to property; or seriously interferes or disrupts an electronic system. 
The use or threat must be designed to influence the government or to intimidate the public 

and is made for the purpose of advancing a political, religious or ideological cause. 

Channel is an early intervention strategy aimed at identifying and supporting those 
individuals vulnerable to radicalisation into violent extremism. Channel is designed to 
establish an effective multi-agency referral and intervention processes to identify vulnerable 
individuals and provide them with diversionary intervention to support them and reduce their 

vulnerability.  

There is an identified strategic lead for Prevent within the school, Mrs A Wainwright –
Headteacher, Mrs Jones, Deputy Headteacher and Mrs L Holt – Pastoral Lead. The strategic 
lead has a good awareness and understanding of the Prevent Strategy, Prevent Duty, the 
school’s responsibilities in relation to this, and local partnership arrangements for Prevent 
safeguarding. The DSL and deputies have relevant and up to date training on the Prevent 

Duty (WRAP Training). School has its own preventing radicalisation and extremism policy. 

All staff and governors have been trained so that they understand that Prevent is a 
safeguarding issue, and know how to recognise and refer students to DSL who may be 
vulnerable to radicalisation. Staff complete the training: 

https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html  

School follow Department for Education Statutory guidance, which can be found on the link 
below: https://www.gov.uk/government/publications/prevent-duty-guidance  

Further guidance can be found at :  

Referrals or advice regarding Channel/Prevent concerns can be accessed in the following 

ways: 

Mash: 0161 770 7777 

Email – child.mash@oldham.gov.uk  

All Channel referrals relating to children and adults vulnerable to being drawn into 
radicalisation will need to be forwarded immediately by staff in the MASH to both: 

• Dovetail Team at GMChannel@manchester.gov.uk 

• CounterTerrorismPolicingNorthWest(CTPNW)at channel.project@gmp.pnn.police.uk 

 

Children with disabilities and Special Educational Needs 

https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html
https://www.gov.uk/government/publications/prevent-duty-guidance
mailto:child.mash@oldham.gov.uk
mailto:GMChannel@manchester.gov.uk
mailto:channel.project@gmp.pnn.police.uk


 
 

The available UK evidence on the extent of abuse amongst disabled children suggests that 
disabled children are at increased risk of abuse and that the presence of multiple disabilities 

appears to increase the risk of both abuse and neglect.  

Staffs need to be aware that additional barriers can exist when recognising abuse and 
neglect in this group of children. 

Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to 

the child’s disability without further exploration 

Students with SEND and disabilities can be disproportionally impacted by things like bullying 
- without outwardly showing any signs. Communication difficulties may be barriers to relating 
any concerns they may wish to disclose. 

School have their own SEND and Disability Policy which is supported by the Local Authority 
Policy on SEND 

Additional guidance can be sought on the DFE website: Safeguarding Disabled Children: 

Practice Guidance (July 2009). 

https://www.gov.uk/government/publications/safeguarding-disabled-children-practice-

guidance 

Children who harm other children (Peer on Peer Abuse) 

All staff should be aware that children can abuse other children (often referred to as peer on 
peer abuse). And that it can happen both inside and outside of school or college and online. 
It is important that all staff recognise the indicators and signs of peer on peer abuse and 

know how to identify it and respond to reports. 

All staff should understand, that even if there are no reports in their schools it does not mean 
it is not happening, it may be the case that it is just not being reported. As such it is 
important if staff have any concerns regarding peer on peer abuse they should speak to their 

designated safeguarding lead (or deputy). 

It is essential that all staff understand: 

 The importance of challenging inappropriate behaviours between peers, many of 
which are listed below, that are actually abusive in nature.  

 Downplaying certain behaviours, for example dismissing sexual harassment as “just 
banter”, “just having a laugh”, “part of growing up” or “boys being boys” can lead to a 
culture of unacceptable behaviours, an unsafe environment for children and in worst 
case scenarios a culture that normalises abuse leading to children accepting it as 

normal and not coming forward to report it. 

Peer on peer abuse is most likely to include, but may not be limited to: 

• bullying (including cyberbullying, prejudice-based and discriminatory bullying); 

• Abuse in intimate personal relationships between peers; 

• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm (this may include an online element which facilitates, threatens and/or 

encourages physical abuse); 

https://www.gov.uk/government/publications/safeguarding-disabled-children-practice-guidance
https://www.gov.uk/government/publications/safeguarding-disabled-children-practice-guidance


 
 

• Sexual violence, such as rape, assault by penetration and sexual assault; (this may include 

an online element which facilitates, threatens and/or encourages sexual violence); 

• Sexual harassment, such as sexual comments, remarks, jokes and online sexual 

harassment, which may be standalone or part of a broader pattern of abuse; 

• causing someone to engage in sexual activity without consent, such as forcing someone to 
strip, touch themselves sexually, or to engage in sexual activity with a third party; 

•consensual and non-consensual sharing of nude and semi-nude images and/or videos (also 

known as sexting or youth produced sexual imagery); 

• upskirting, which typically involves taking a picture under a person’s clothing without their 

permission, with the intention of viewing their genitals or buttocks to obtain sexual 

gratification, or cause the victim humiliation, distress or alarm; (this is a criminal offence)  

• Initiation/hazing type violence and rituals (this could include activities involving harassment, 
abuse or humiliation used as a way of initiating a person into a group and may also include 

an online element). 

Staff to be aware that some groups are potentially more at risk. Evidence shows girls; 

children with SEND and LGBTQ+ are at greater risk. 

Click here for CEOP  

Click here for Childline     

Click here for NSPCC       

 

Sexual Violence and Sexual Harassment  

Sexual violence and sexual harassment can occur between two children of any age and sex 
from primary through to secondary stage and into colleges. It can occur through a group of 
children sexually assaulting or sexually harassing a single child or group of children. Sexual 
violence and sexual harassment exist on a continuum and may overlap; they can occur 
online and face to face (both physically and verbally) and are never acceptable. As set out in 
Part one of Keeping children safe in education (KCSIE), all staff working with children are 
advised to maintain an attitude of ‘it could happen here’. 

Staff should be aware of the importance of: 

School follow Department for Education Statutory guidance, which can be found on the link 

below: 

 https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-

between-children-in-schools-and-colleges  

 

Modern Slavery  

http://www.ceop.police.uk/
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges


 
 

Modern Slavery is a term that covers: slavery, servitude and forced labour and human 
trafficking. If staff have concerns they will inform the DSL who will contact MASH who will 

offer further advice. This may result in a referral to National Referral mechanism: 

https://www.gov.uk/government/publications/human-trafficking-victims-referral-and-
assessment-forms  

School follows the DFE guidance and guidance from Oldham Children Partnership. 

https://www.gov.uk/government/publications/care-of-unaccompanied-and-trafficked-children  

 

Homelessness  

Being homeless or being at risk of becoming homeless presents a real risk to a child’s 
welfare. The designated safeguarding lead (and any deputies) should be aware of contact 
details and referral routes into the Local Housing Authority so they can raise/progress 
concerns at the earliest opportunity. Indicators that a family may be at risk of homelessness 
include household debt, rent arrears, domestic abuse and anti-social behaviour, as well as 
the family being asked to leave a property. Children’s social care will be the lead agency for 
these children and the designated safeguarding lead (or a deputy) should ensure 
appropriate referrals are made based on the child’s circumstances. 

 

E-Safety 

The school’s internet access is designed expressly for pupils use and includes filtering 
appropriate to the age of the pupils.  The children are taught about the dangers of using the 
internet and social media platforms including the use of Facebook’, Twitter’ ‘Instagram’ 
‘SnapChat’, TikTok.  The school works in partnership with parents, children and the ICT 
provider ( ‘Bury IT Support’) to ensure that children at St. Anne’s are unable to access 
inappropriate   material and can safely use the internet.  Staff are aware of how to keep 

themselves safe using social media platforms. 

School holds ‘E-Safety’ events promoting how to stay safe online and provide every parent 
with a copy of Digital Parenting Magazine.  

School buy in the services of Bury ICT Consultants to ensure that regular screening of on- 
line materials is completed and appropriate software security systems are in place. 

School buys in external computing scheme of work which also covers E-safety  

Children who walk home alone may bring mobile phones into school. These must be handed 

in to class teachers first thing in the morning and collected as they leave the building.  

For use of mobile phones for staff please refer to Mobile Phone Policy. 

School have their own E-Safety Policy which is supported by the Local Authority Policy on E-

Safety.  

For more information visit link below: 

https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis 

https://www.gov.uk/government/publications/human-trafficking-victims-referral-and-assessment-forms
https://www.gov.uk/government/publications/human-trafficking-victims-referral-and-assessment-forms
https://www.gov.uk/government/publications/care-of-unaccompanied-and-trafficked-children
https://www.gov.uk/government/publications/care-of-unaccompanied-and-trafficked-children
https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis


 
 

 

More useful links used by school are: 

Click here for NSPCC Online Safety  or by calling 0808 800 5002 

Click here for CEOP 

Click here for UK Safer Internet  

Click here for Internet Legends 

 

RSHE 

From 2021 relationship sexual education will be mandatory in all primary school. As a 

Catholic School we will follow the scheme below: https://www.tentenresources.co.uk/  

See RSE policy  

 

Staff Training 

Any new member of staff will be asked to undertake a short training session with the 
designated teacher on this policy and procedure.  All staff teaching and non-teaching staff 
will have received updated and relevant training from the Oldham Child Protection team 
which is renewed every three years. (see training record)  

All staff have copy of key policies in their welfare files stored on Google Drive which are 
stored electronically. All staff have a copy and have signed to say they have read both 
KCSIE part 1 2021, this policy and the key posters- What to do if you are concerned about a 

child. These posters are displayed around school. This is done annually. 

Designated persons will receive refresher safeguarding training every 2 years approved by 
Oldham Safeguarding Children Partnership in line with DCSF requirements. 

DSLs will complete WRAP training every 3 years. 

DSLs will complete Safer Recruitment Training every 3 years 

All staff to complete E-Learning Prevent module every 3 years 

All staff to complete E-Learning Safeguarding module every 3 years  

Confidentiality 

All staff will follow the procedure below: 

 In cases of disclosure or abuse, by either children or adults, we have a professional 
responsibility to share the information with the designated person who will make 
referrals to children’s social care (MASH) without delay, after speaking to the parents 
when it is necessary. 

 Monitor and record all concerns 
 Liaise with other agencies 

https://www.nspcc.org.uk/onlinesafety
https://www.ceop.police.uk/safety-centre/
https://www.saferinternet.org.uk/
https://beinternetlegends.withgoogle.com/en_uk/buildyourlegend/
https://www.tentenresources.co.uk/


 
 

 Attend relevant training 

All referrals are confidential; staff will agree to keep all referrals confidential and will not 

discuss them with any other person. 

Further information can be found in the Confidentiality Policy  

School also follow the guidance on Understanding and dealing with issues relating to 

parental responsibility, which can be found at: 

https://www.gov.uk/government/publications/dealing-with-issues-relating-to-parental-
responsibility 

St Anne’s is GDPR Compliant- the Data protection act 2018 and GDPR do NOT prevent 
sharing of information for the purposes of keeping children safe. Fears about sharing 
information must not be allowed to stand in the way of the need to safeguard and 

promote the welfare and protect the safety of children 

 

Dealing with Staff and Volunteer Allegations 

All staff have a duty to raise concerns where they feel individuals, schools or colleges are 
failing to safeguard and promote the welfare of children and young people. This include 

supply staff and volunteers. 

Keeping children safe in education guidance states it is about managing cases of allegations 
that might indicate a person would pose a risk of harm if they continue to work in regular or 
close contact with children in their present position, or in any capacity with children in a 
school or college.  

This guidance should be followed where it is alleged that anyone working in the school or 
college that provides education for children under 18 years of age, including supply teachers 

and volunteers has: 

 • behaved in a way that has harmed a child, or may have harmed a child; 

 • possibly committed a criminal offence against or related to a child;  

• behaved towards a child or children in a way that indicates he or she may pose a risk of 
harm to children; or 

 • behaved or may have behaved in a way that indicates they may not be suitable to work 
with children 

All allegations about the behaviour of the adults in our school will be referred, without delay, 
in the first instance to the head teacher who may consult with the Local Authority Designated 
Officer (LADO). In the event of an allegation of abuse being made against the Head Teacher 
or it is inappropriate to liaise with the Head teacher, allegations should be reported directly to 

the local authority. 

LADO: 

Collette Morris  

https://www.gov.uk/government/publications/dealing-with-issues-relating-to-parental-responsibility
https://www.gov.uk/government/publications/dealing-with-issues-relating-to-parental-responsibility


 
 

Contact email: LADO@oldham.gov.uk 

Telephone: 0161 770 8870 

More information on the role of the LADO click here 

School will follow our own Whistleblowing Policy. 

 

Health and Safety 

The Site Manager will ensure that there is a robust health and safety policy to meet the 
statutory responsibility for the safety of students and staff at the school. The Headteacher, 
alongside the Site Manager will identify and manage risk through the use of risk 
assessments. 

Visitors and contractors will be expected to sign in and wear ID badges at all times. 
Contractors used by school have all been DBS checked by our Property Management 

Company. 

Neil Walsh, Site Manager 

Email: n.walsh@stannesrc.oldham.sch.uk 

School have an up to date Health and Safety Policy. 

 

Central Safeguarding Record Keeping (DBS) 

All adults (including visitors and volunteers) who have unsupervised access to children in 
school will have had the required DBS check undertaken. The information concerning 
checks will be kept on a single central record held on the main office computer which is 
maintained by Mrs. Smith, Admin Manager and checked by SLT and Governors regularly. 

Policy and Practice within the school in regards to safeguarding is continually reviewed. 
Additionally, a local children safeguarding board audit will be completed bi-annually and 

results of this audit will be reported to the safeguarding governor. 

Operation Encompass 

At St Anne’s we are part of Operation Encompass. The DSL will receive information from the 
Police which we will act upon if needed to provide emotional and practical help. All operation 

Encompass notification will be recorded on CPOMS. 

 

Domestic abuse 

Types of domestic abuse include intimate partner violence, abuse by family members, 
teenage relationship abuse and child/adolescent to parent violence and abuse. Anyone can 
be a victim of domestic abuse, regardless of sexual identity, age, ethnicity, socioeconomic 
status, sexuality or background and domestic abuse can take place inside or outside of the 
home. All children can witness and be adversely affected by domestic abuse in the context 

of their home life where domestic abuse occurs between family members. 

mailto:LADO@oldham.gov.uk
https://www.olscb.org/professionals/lado/
mailto:n.walsh@stannesrc.oldham.sch.uk


 
 

For more information click here. 

 

Covid -19 

As schools are back open as usual all our normal safeguarding procedure stand. Staff to 
ensure E- Safety is robustly taught in school and children are aware of how to keep 
themselves safe and are aware of potentially harmful and inappropriate online materials in 
particular if remote home learning becomes necessary. See home learning Policy. 

If a child is self-isolating and is vulnerable, the DSL will conduct daily phone calls and if 

necessary home visits. 

Policy updated 9.9.21 

Next review: Sept 2022 

 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.ncdv.org.uk/


 
 

 

Appendix 1: DSL job description  

 

VISION AND PURPOSE 

1. To lead in facilitating the development of safeguarding and child 
protection policies, training and procedures and guidance for the 
setting, ensuring that the CP Policy is reviewed annually by the 
Governing Body. 
2. To undertake appropriate Child Protection Training every 2 years in 
order to: 
a. Understand the assessment process for providing Early Help and 
intervention, e.g. through locally agreed common and shared 
assessment processes such as early help assessments. 
b. Have a working knowledge of how the LA conducts Child 
Protection Case Conferences and be able to attend these effectively 
when required to do so. 
c. Ensure each member of staff has access to and understands the 
school’s or college’s Child Protection Policy and 
Procedures, especially new and part time staff. 
3. To receive and coordinate referrals, arranging action and reviewing 
services for children and families. 
4. To maintain accurate, confidential and up to date documentation on 
all cases of safeguarding and child protection. Ensuring that all records 
are forwarded to any new school the child may attend. 
5. To work directly with children in need and their families in the 
community in order to promote, strengthen and develop the potential 
of parents/carers and their children in order to prevent children 
becoming looked after and/or suffering significant harm. 
6. To support the care of children where their living arrangements are 
at risk of breakdown (including Local Authority placements).  
7. To provide support and guidance to carers and provide planned 
interventions as part of agreed plans for children. 



 
 

8. To ensure that students who are victims of abuse are supported 
appropriately and sensitively and that all actions assigned by setting 
from planning and intervention meetings are successfully carried out 
and monitored. 
9. To liaise with the Head Teacher or Principal to inform him or her of 
issues especially ongoing enquiries under Section 47 of the 
Children Act 1989 and police investigations. 
10. To act as a source of support, advice and expertise to staff on 
matters of safety and safeguarding and when deciding whether to 
make a referral by liaising with relevant agencies. 
11. To ensure that the setting is always presented positively within and 
beyond the setting and to encourage a culture of listening to children 
and taking account of their wishes and feelings on any measure the 
school might have taken to protect them. 
ACCOUNTABILITY 

1. Work closely with commissioning Children and Families Social 
Workers along with developing links with and utilising resources of the 
community as part of agreed plans for children. 
2. Attend and participate in Child Protection Conferences and planning 
and Review meetings whilst working closely with colleagues in 
Children’s Services as required, some of which may take place out of 
normal working hours. This will include negotiating between children, 
family and commissioning worker to identify the support package 
required. 
3. Plan and complete professional assessments of need and risk in 
respect of parents and carers using the Department of Health and the 
Local Authority criteria for children in need and significant harm. Taking 
the lead responsibility to coordinate the multi‐agency approach to 
prevent and address child protection issues and children in need within 
the setting. 
4. To maintain confidentiality at all times. 



 
 

5. To contribute to service development, including responsibility of the 
delivery of new staff induction package and arrangements for all staff 
training. 
6. To liaise and co‐ordinate with colleagues within own setting and 
outside organisations regarding the Common Assessment 
Framework and to coordinate and monitor all referrals and 
recommendations within the setting. 
7. Identify vulnerable children within the setting and ensure that all 
staff are made aware of who these children are. 
GENERAL DUTIES 

1. To undertake such other duties, training and/or hours of work as 
may be reasonably required and which are consistent with the general 
level of responsibility of this job. 
2. To ensure that the Audit published by 
Oldham Safeguarding Children Board is completed bi-annually and 
returned by deadline and reviewed regularly. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Appendix 2: Flow Chart for actions where there are concerns about a child 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Appendix 3: St Anne’s Safeguarding Posters 

 


